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"THE STATE LIFE DIRECTORS (REMUNERATION)
RULES, 1973

[30th May, 1973]

S.R.0. 750(I)/73.- In exercise of the powers conferred by Article 48 of the Lifc
Insurance Nationalization Order, 1972 (P.Q. No. 10 of 1972), the Federal Government is
pleased to make the following Rules:—

1. Short title, commencement and application.- (a) These rules may be
called the State Life Directors (Remuneration) Rules, 1973,

{h) They shall come inlo force at once and shall be deemed to have taken
effect on the Ist day of January, 1973

{c) They shall apply to all '[x] Directors of the State Life Insurance
Corporation of Pakistan:

Provided that they shall not apply to the Chairmuan and the Directors on
deputation who will be governed by the terms of their appointment or deputation.

2. Definitions.- (a) “Chairman” means the Chairman of the State Life
Insurance Corporation of Pakistan;

2[[b) “Executive Director” means a Director of the Corporation appointed by
the Chairman, with the previous approval of the Federal Government, as an Executive
Director to work as 3 whole-time officer;]

Ix]

{d) words and expressions used but not defined in these rules shail have the
same meaning as in the Life Insurance Nationalization Order, 1972 (P.O. No. 10 of
1972).

3 Pay, allowances and other benefits [of an Executive Director- (13 A
*[Executive] Director shall draw pay in the scale of Rs. 4000-200-5000.

" Published in the Gazette of Pakistan, Extraordinary, Part IL, dated 315t May, 1973, al pages 855-836,
' Word “full-time™ omitted by 3RO 10300175, dated 1.10.1975,

I Subs. ibid.

* Clause (¢) omitted ibid.

* ddded ibid. '

% Subs. thid.
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{2) In addition to the pay admissible under sub-rule (i}, a [Executive]
Diirector shall be entitled to:—

{(a} an unfurnished house, maintained by the Corporation, subject to
the condition that the rotal of the house rent and maintenance cost
shall not exceed Rs.1500 per month:

Provided that *lan Executive] Dircctor shall have the option
to receive in lieu of a maintained house, house rent at 30% of his
pay plus maintenance, subject to the condition that the total of the
house rent and maintenance shall not exceed Rs. 1500 per month.

Explanation- “Maintenance” mcludes house rent,
electricity, gas, water, sanitation charges, pay of one Ma/i and one
Chowkidar.

(b} a chauffeur driven car with free running and maintenance,

{c) free medical attendance in ac¢ordance with the regulations of the
Corporation,

{d) 3[all kinds of leave, rest and recreation allowance] Group Insurance
and Gratuity under the State Life (Employees) Service
Reguiations, 1972, and

{e) Contributory Provident Fund in accordance with the regulations of
the Corporation.

*rExplanation.- For the purposes of clause (¢}, (d} and {e) of
this sub-rule, an Executive Director shall be deemed to be a
confirmed employee of the Corporation. ]

4, Entertainment allowance.- The Chairman may sanction entertainment
allowance not exceeding Rs. 500 per month to a *[Executive] Director.

' Subs. ibid.

* Subs. by S.R.O. L030{I%75, dated 1.10.1975.
¥ Added ibid.

T Added ibid.

3 Subs. ibid.
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15.  Fees of Directors.- A Director, not being an Executive Director or a
retainer or consultant of the Corporation or an officer uf the Government, shall be paid
fees by the Corporation as follows:— :

(a)  for attending meetings of the Board of Directors “[rupees *[twenty)
thousand] for each meeting; and

{b) for attending meetings of the Executwe Committee or any other
Committee set up by the Corporation *[rupees *[five] thousand] for
each meeting. ]

! Added ibid.

Subs by S.R.C. 202(1%/2001, dated 30.3.2001.

! Subs. by S.R.0. 112{(1)/2010 and 8,R.0. 9(KEW2011, dated 27th October, 2010.
4 Subs. by S.R.0. 202(T3/2601, dated 30.3.2001,
¥ Subs. by SR.0. 109(1)/67, dated 7.2.2007.



The 5tate Life Employees (Service) R-:gulatic;ns, 1973

789

Regln.

Mo,

TA.

TB.
1C.

10.

THE STATE LIFE EMPLOYEES (SERVICE)
REGULATIONS, 1973

CONTENTS
Description

PART-I
GENERAL
Short title, commencement and application.
Definitions.
Delegation of pﬂw&rs..
PART-II
CLASSIFICATION, PAY AND ALLOWANCES

Determintation of grade and fixation of pay of employecs who were
in service on 31" December, 1972,

{reation of posts.

Special pay.

Officiating pay, additional charge pay and - honorarium to
employees.

Technical Pay.
Indexation of Pay.
Incentives and awards.
Allowance.
PART-III
APPOINTMENTS, PROBATION, CONFIRMATION,
INCREMENTS AND PROMOTIONS

Appointments.

793
193

793
793
To4
795
745
795

500
801
ROt

801
802
804
504
805
811

g1l
811



790 The Insurance Laws
11. Appointments to be made on minimum of Pay Scale.
12, Physical fitness.
13. Citizenship.
14, Qualifications, expenence and age.
15. Probation.
16, Confirmation,
17.  Extension of temporary appointinents.
1% Increments.
19. Fixation of pay on promotion and moving over to the next higher
pay scale.
PART-TV
RETIREMENT, RESIGNATION AND
TERMINATICN OF SERVICE

20. Retirement and superannuation.
21. Resipnation.
22. Termination of service.

PART-V

RECORD OF SERVICE

23,

PART-VI

GENERAL CONDUCT AND DISCIPLINE
24, Compliance with orders.
25, (General conduct of employee.
25A.  Taking part in politics and elections.
25B. Employees not to express views against ideology of Pakistan.

26, Declaration of Fidelity and Secrecy.
27, Addressing representations and applications.
28.  Acceptance of gratification or gifi.
29.  Employees to be wholetime servants of the Corporation.
30. Offences and punishment.

811
gl2

812
g812
812
%13
813
al3

813
814

¥ld
814
314
815

816
&l6

Kl6

817
817

817
817
817
818
818
818
319
819
819



il
32
33

34.
3s.
36.
37.
38,
39.
40.
41.
42,
43,

45,
46.
47.
48.
49,

30,
5L
52,
53.
54,
35.

The State Life Employees {Service) Rﬁglaﬁuns, 1973 791

Procedure for award of punishment.
Suspension.
Appeals and applications for revision and review.

PART-VII
TRAVELLING EXPENSES

Definitions.

Circumstances in which travelling expenses would be admissible.

Journey by rail/steamer.

JToumey by roaid.

Joumey by air.

Travelling expenses of servant.
Daily Allowance.

Belated travel by family on transfer.
Other journeys.

Controlling authority.

No travelling allowance oun {irst appointment.

Concessional tare to be availed of,

Journeys outside Pakistan.

For journeys not provided for in these Regulations.

Traveiling allowance not to be a source of profit.

PART-VIII
LEAVE

Kinds of leave.

Authorities competent to sanction leave.
Leave not a matter of right.

When leave 18 earned.

Eamed Leave.

Sick leave.

821
822
823

825
825

825
826
826
827
328
8§29
829
830
§30
B3
831
831
831
831
831
831

832
" 832

832
832
832
832
832

8§32



792
36.

.

58.
39,

6l.
6.
63,

65.

67.
68.
69.
70.

TOA,

71

12,
73.
74,

75.

76.

The Insurance Laws

Study leave without pay.

Cauial wva

Maternity leave.
Extraordinary leave.
Leave preparatory to retirement.
Leave after the date of retirement,
Leave account.
Leave Salary.
Combination of leave of one kind with another.
Combination of leave with holidays.
Joining time.
PART-1X
OTHER BENEFITS

Loans and advances.

Gratuity.

Grroup insurance.

Rest and recreation allowance and leave fare concession.
Retirement fare concession.

Uniform/Diress Allowance/Washing Allowance for employees in pay
scales 1 to 3, MN-I to MN-IL

Other Perquisites.
Payment to nominee in the event of death of an employee.

Grant of Financial Assistance on death of an employee at the duty
station.

Repatriation of family of an employee who dies while in service in
a Zone other than the Zone of his domicile.

Transfer Grant.

833

£33
833
333
833
833
834
834
834
834
834

835
835

835
835
835
833
835

836
837
837

837

839
840



The State Life EmElnyaes {Service} Regulations, 1973 793
THE STATE LIFE EMPLOYEES (SERVICE)
REGULATIONS, 1973

[1st January, 1973]

S.R.O. 5HIV73.- Tn exercise of the powers conferred by Article 49 of the Life
Insurance (Nationalisation) Order, 1972 (P.O. No. 10 of 1972), the State Life Insurance
Corporation of Pakistan, with the previous approva! of the Federal Government, hereby
makes the following Regulations:—

PART1
GENERAL

1. Short title, commencement and application.- (1) These regulations may
be called the State Life Employees (Service) Regulations, 1973,

(2)  They shall come into force on the 1st day of January, 1973,

&)} They shall apply to the employees of the State Life Insurance Corporation
of Pakistan, except employees on deputation or on contract 1o whom they shall apply
only to the extent, if any, specified in the terms of their deputation or contract, as altered
from time to time [:]*

3[vaided that, in respect of employees posted or appomted outside Pakistan,
these regulations shall anply with such modifications as may be determined by the
Chairman with approval of the Government. ]

2. Definitions.- In these Regulations, unless there is anything repugnant in
the subject or context,—

{a) “allowance™ means a recurning or non-recurring payment other
than pay granted tc an employee;

{t)  “category” means category of employees specified in regulation 4,

{c) “employee™ means a full ime employee of the Corporation on
monthly salary, but does not imclude salaned field officials whose

! Published in the Gazette of Pakistan, Extraordinary, Part IT, dated 10th January, 1973, at pages 59-76.
* Subs. for full stop by S.R.Q. 1032(TV75, dated 1.10.1975.
¥ Added ibid.
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(d)
(e}

(f)
(g}

(h)

*[¢hh)

emoluments are dependent on procuration of business except those

who are classed as Area Managerg ][ ] b}' the GOMpELSnt ﬂllm[]my;

“month” means a calendar month;

“pay” means the amount to be drawn monthly by an employee as
pay fixed for him in a pay scale or otherwise and includes special
pay and any other emoluments classed as pay but does not include
allowances; '

“pay scale” means a pay-scale specified in regulation 4;

“special pay™ means an addition to pay, granted in consideration
of—

{i) specially arduous nature of duties, or
{ii) a specific addition to work or responsinlity;

“service” includes the pericd of duty and the period of leave duly
sanctioned by the competent authority but does not mclude any
pericdd of absence or over-stayal of leave without express
permission of the competent authority;

“Zona! Head” means an officer in charge of a Zone of the
Corporation. ]

words and expressions used but not defined in these regulations
shall have the same meanings as arc respectively assigned to them
in the State Life Insurance Corporation (General) Regulations,
1972,

i Delegation of powers.- (1} The Board may delegate any of the powers
vested in it by thesc regulations to the Chairman, or any of the *[xx] Executive Dircctors.

-

(2)  The Chairman *[xx] or the Executive Directors may, °[ ] delegate any of
the powers vested in them by these regulations 10 any of the officers subordinate to them.

' Words “or Chief Managers™ omited by S.R.0O. 10321)/75, dated 1.10,1975,

2 Added hid.

* Words “General Managers or’” omitted ibid.

* Omitied ibid.

* Words “with the prior approval of the Board,” omitted vide E.C. 157th meetiné held on 15/22.10.19%1,
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PART It
CLASSIFICATION, PAY AND ALLOWANCES

4. '[{i) The Grades and pay scales of the posts in the Corporation w.e.f.
1.1.1991 shail be as follows:-

Crade/ Pay Posts Pay Scales
Scale No.

1 2 3

1. Sanitary Workers; (Sweeper), Cleaner, 693-40-1533
Naib Quasid, Secunty Guard/ Chokidar,
Gardener.

2. Quasid, Record Sorter, Liftman, Helper, 793-44-1717
[Head Security Guard).

3. Driver, Chauffer, Gestetner Operator 828-46-1794

4, [Junior Office Assistant], Typist, 911-53-2024
Adrema Operator, [Urdu Typist].

5. }[Office Assistant,] Comptist, Punch 940-59-2179
Operator, *[Telephone Operator],
Telex/Fax Operator

6. [Sr. Office Assistant], Stenotypist. 1187-66-2573

7. Stenographer 1410-92-3342

8(a). Superiniendent, Private Secretary, 1510-129-3703

Stenographer {Selection Grade).

| Subs. by agreement with CBA dated 12.4.1989 Demarid No. 4(vi).
! Subs: Desg. *Junior Clerk’ in Grade 4.

T8, Clerk® in Grade 3.

*“Tele Operator’ in Grade 5, vide Demand &v) ibid.
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MAINTENANCE STAFF

MN-1 Assistant Flectrician, Assistant
Mechanic, Assistant Mason, Assistant
Carpenter, Assistant Plumber, Assistant
Painter, Assistant Quantity Surveyor,

MIN-11 Electrician, Mechanic, Plumber,
Carpenter, Painter, Quantity Surveyor,
Garage Supervisor, Security Guard-
Incharge, Mason.

MN-TII Bidg. Supervisor, Civil Supervisor,
: {---} Electrical Supervisor, Senior
Carpenter, Senior Painter, St. Quantity
Surveyor, Bldg. Care-taker, Lift
Supervisor, Mechanical Supervisor,
Senior Plumber. “[A.C. Supervisor.]

IMOVE-OVER/UP-GRADING

828-46-1794

940-559-2179

1410-92-3342

Note I- Where an employee in pay scale 1 to *[8(a)] and MN-I to MN-III has
reached the maximuin of his scale and out of the last four annual confidential reports
grading in two ACRs reporis as at least “Good”, he shall be allowed to moveover to the
next pay scale. In case his confidenual reports for at least 2 years out of the last four
years of his service in the lower scale are less than “Good™, the employee shall have to
walt at the maximum of his scale until he eams 2 “Good” reporls. Moving over to the
next pay scale shall not be deemed to be a promeotion to a post in that scale. Nothing shall
be construed to be adverse in the annual confidential report unless the adverse remarks
are communicated dealt with in accordance with the instructions contained in the booklet,
“A guide to performance evaluation™ published by the O&M Division, Government of

Pakistan,j

Demgnauon “Forerman™ omitted vide CBA agreement dated 1241989,
[nciusmn of designation (refor CBA agresment Demand No. 4(vi) ibid,
* Source 3 Wage Commission Award 1983,

* Souree Agreement with the CBA dated 100.3.199] {Demand No, 4(VI),
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!fNote Ifa)- [The ED(P&GS)F will grant move-over to the next higher pay scale
to an employee after he/she has remained on maximum of a pay scale for one year
provided that grading in the at least 2 annual confidential reports is-at least “Good™).

'Note 2- An employee in pay scale | to 3 'and MN-I-deemed to have eamed good
confidential reports if no disciplinary action has been taken against him dunng the last
four years and the deparimental head recommends his moving over.]

*Note 3 omitted].

Officers Pay Scales

Grade/ Pay Posts
Scale No,

Pay Scales

*[8(b) Executive Officer
9 Assigtant Manager
10 Deputy Manager

10(a) Area Manager

11 Manager
12 Assistant General Manager
13(a) Deputy General Manager

13(b) (General Manager

t Agreernent with the CBA dated 12 .4.1989 (demand No. 5.

1675-140-3775
2560-195-4900
3200-245-5650

Special Basis or Ordinary
Basis as per clause(ii)

4635-255-7185
4960-275-7710
3765-285-8615

6720-360-9600]

! The word “Corporation” subs. by the words “E.D(P&GS)" 157th mectiag to the Executive Committee

held on 15/22.10.1991.
¥ Third Wage Award 1983,

* Omitted alignment with CBA agreement dated 10.3.1991 demand No. 4{iii).

* Pay Scale of officers revised w.c.f. 1.1.1990 vide Ministry of Finance
dated 22 4.156],

d.o. letter No. FA(SIIME. 114
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!fNote- An officer in pay scale 8 to 11 drawing the maximum pay in his pay scale
for one year from the date of last revision/fixation of pay shall be allowed to moveover to

fha nevt hig]'ler pay scale pmw&ed_an officer m pay scale § or 0 has earned gradmg at
least “Good” in 2 annual confidential reports out of the last 3 ACRs and an officer in pay
scale 10 or 11 has earned prading at least “Good™ in al! the last 3 ACRs and there is no
adverse remarks in his ACRs. The moveover shall not be deemed to be a promotion t¢
the post in the next higher scale of pay.].

ih

Area Manager

Special basis.- (a) An Area Manager on special basis shall draw pay in
the scale of Rs. 1000-75-1750; Provided that after the 31st day of March,

1973, no person shall be appointed Area Manager on special basis.

Qrdinary basis.- (1b} An Area Manager on ordinary basis shall draw a

fixed pay of Rs.

[3200] p.m plus a special incentive bonus of such

amount and on exceeding such performance standards as may be
prescribed by the Board from time to time.

{€)

@

(1) An Area Manager shall be required to meet such performance

standards regarding new business, persistency and other
operational factors as the Board may prescribe from time to time.

The performance of an Area Manager shall be reviewed by the
*[Zonal head] on a six monthly basis or for such shorier periods as
may be deemed necessary by the Board.

If on such review it is found that his performance falls
short of the prescribed standards, “[the Zonal Head may terminate
his service after giving him three months notice or three months
pay in lieu thereof or may take] such measures including, but not
limited to, reduction, curtailment or withdrawal of his
emoluments or perquisities or all such measures together, shall be
taken by the *[Zonal head] as may be generally or specifically
prescribed by the Board.

; B9th meating of the Board of Dircctors held on 22.11,1987.
Subs. by Chairman's approval dated 2.5.1991. Finance Division’s [.Q). Tetter Mo, FASIMP.LLS], dated

22.4.1991,

: Subs. by S.R.O. 1032(1)/75, dated 1.10.1975.
- ins. by Notfn. No, Law(L-9)/83, Gaz. of Pak, Pt. V1, dated 13.4.1583.
Subs. by 5.R.0. 1032(1)75, dated 1.10.1975.
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ox]
COMMENTS

Terminatlon of service for nen-achleving target quota of business. Reinstatement in service by
Service Tribunal without back benefits. Validity. Accerding to appointmant letter, Area manager was
supposed to achieve First year premium in four quarters. Employee was issued show-cause nolice before
expiry of 4" quarter alleging therein his failure to achieve requisite quota. Employes before Tribunal had
not produced evidence indicating that when he was out of job, remained idle and had not been making
earnings. Tribunal while making directions for reinstatement of empiloyee should have left question of grani
of back benefits for decision of department aiterrrecording evidence, if produced by him. Supreme Coun
directed forthwith reinstatement of employee in service enabling him to show perfonmance according to
appointment letter within & period of one year (2007 PLC (C.5.) 458].

Respondents were employees of Insurance Corporation and their services were terminated on
account of their poor performance, as they failed 1o achieve requisite targets of business. Service Tribunal
allowed appeals filed by employees and reinstated them in service. Validity. Performance standard is in fact
the condition prescribed under Regln. 4(iik(c)X 1)(2) of State Life Employees’ Service Regulations, 1973,
Insurance Corporation is a commercial organization, therefore, its employees ere bound to show
performance, otherwise it would be difficult for the organization to continue its existence. Where
commercial activity was the basis for mmning of the same, relevant rules‘regulations were to be
construed/applied and incorporated strictly. Judgment passed by Service Tritninal was set aside by Supreme
Court. Appeal was allowed [2000 SCME 1381 = 2010 PLC {C.5.} 789].

Respondents were employees of appellant corporation and their services were tenninated on the
basis of average poor performance for previovs years. Service Tribunal reinstated respondents in service
with back benefits and allowed appellant corporation (o re-evaluate performance of respondents according
to the criteria fixed by Supteme Court. Validity. It was duty and obligation of public functionaties o decide
cases of their subordinates after application of mind in view of Articles 4 and 5{2) of the Constitstion. Duty
and obligation of competent authority under section 24-A, General Clauses Act, 1897 10 decide cases of
subordinates after application of mind with reasons. Substantizl justice was done by Service Tribunal
through its judgments and Supreme Court declined to exercise its discretion in favour of appellant
corporation as the corporation Failed Lo raise any question of public impertance as comemplated in Article
2123} of the Constitution. Appeal was dismissed (2010 SCMR 1495].

‘Statutory repulations. State Life [nsurance Corporation has an authority to frame regulations
with regard to terms and conditions of their employees with previous approval of Federal Government.
State Life Employces Service Regulations, 1973, were framed with previeus approval of Federa|
Government vide motification duly published in cofficial gazette. Article 49 of Swate Life Insurance
{Nationalisation} Crder, 1972, mandated the ingredicnts to be complied with while framing the regulations
that previous approval of Federal Government was to be obtained; regulations to be notified in the official
pazetle and regulations must not be inconsistent with State Life Insurance (Nationalisalion} Order, 1972,
All such ingredients have been fulfilled and complied with by competent authority, therefore, State Life
Employees Service Regulations, 1973, had the status of stalutory Regulations [2010 SCMR 1495],

' Ornitted by S.R.O. 1032(1)75, dated 1.10.1975.
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Services of the petitioners employed B8 Ares Managers in State Life Insurance Corporation were
wrvinated on aceount of unsatisfactery performance for not achieving the requisite amount of business.

stvive Tribunal dismissed the petitioners’ appeals on the ground that they were not permianent employees,

2us, their services could ba terminated as contract smployees, if their performance was not found to be
satisfactory. Contention of pefitioners was that theit services could not be terminated at the whims of the
nfficers; according to Stete Life Insurance Employees {Service) Regulations, 1973, such action could be
waken, which might be preseribed gemorally and specially by the Board, and that respondents had not
referved to any decision made by the Board for teking action ageinst an Area Manager in such
circumstances. Validity. Appointmont letters of petitioners as Arga Managers showed that it was not an
appuointment on contruet basis. Order of dismissal from service was mads on the basis of terms and
smditions of thelr appointment, which did not contain any condition for seeuring business to 2 particular
atit, Servies Tribunal had failed 1o appreciate the petiticner’'s case on merits on the assumption that they
were contract empleyeen. Supreme Court granted leave to sppeal to further examine the case in the light of
submisgians made by the petiticners [2002 SCMR 950 = 2002 PLC {C.5.) 950).

5. Detormination of grade and fixation of pay of employees who were in
service on 31st December, 1972.- (1) An employee who was in service on 3lat
December, 1972, shall be placed in cne of the grades specified in clause (i) of regulation
4 and his pay shall be fixed in the pay scale applicable to that grade, on 1st January,
1973, in accordance with the following principles:

{(a) His. grade as on 18t January, 1973, will be determinsd by the
General Manager or Executive Director (Administration), as the
cage may be, or &8 Committée appointed by them in this behalf, if
he is to be placed in category A, B and C, and by the Chairman or
a Committes appointed by the Chairman in this behalf if the
employee is to be pleced in category D. In the event of any doubt
or dispute, the decision of the Chairman shall be final and binding.

(b} After his placement in & grade under paragraph (a}, his pay shall be
fixed in the scele applicable to that grade in accordance with a
fixation formuia to be prescribed by the Board in such a way that
his total monthly emoluments after fixation are not less than his
total monthly emoluments as on 31st December, 1972;

Provided that the pay of an employee so fixed shall not exceed the maximum of
the pav-scale applicable to the grade in which he has been placed.

Explanation.- For the purpeses of this Reguletion, “emoluments” include pay,
monthly equivalent of bonus and such allowances and monetary benefits as the Board
may decide, and to be computed in such manner as the Board may prescribe. In the event
of any doubt or dispute about emoluments, the decision of the Board shal! be final.
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{2y  An employee in category A or B shall have the option to retain the terms

admissible to bim on 31st December, 1972, in respect of pay, allowances, Provident
Fund, Gratuity, Medical and other perquisites as a whole in lieu of the corresponding
benefits admissible under the Regulations of the Corporation.

The option shall be exercisable by 28th February, 1973, and once exercised it
shall be final. In case no option is exercised by 28th February, 1973, the employee will be
deemed to have opted for the benefits admissible under the Regulations of the
Corporation. )

6. Creation of posts.- (1) The Chairman may create temporary posts within
the budget provision for a period not exceeding six months.

{2} The Chairman may, with the prior approval of the Board, create
permanent posts.

7. Special pay.- Special pay not exceeding Rs.[500] p.m. may be granted by
the Chaitman and special pay exceeding Rs. *[500] but-not exceeding Rs. [750] p.m.
may be granted by the Executive Committee of the Board Special pay exceeding
Rs. [750] p.m, will require the approval of the Board.

[7A. Officiating pay, additional charge pay and honorarium to employees.-
(1} Emplovees in pay scales 1 to B(a) and MN-I to MN-III may be paid the following
remunerations, in addition to pay and allowances, namely:—

{a} Officiating pay for officiating in higher grade, equal to the
difference between his pay in the lower post and the stage in the
higher grade which is next above his pay in the lower grade;

(b)  additional charge pay for holding, in addition to his own posi, the
charge of another post, not exceeding twenty per cent of his own
pay for a period not ordinarily exceeding six months except for
very special reasons;

{c) honorarium not exceeding one month’s pay in a year for any work
done by him which is arduous and occasional in character and for
which no overtime has been paid:

" Subs. by E.C. 157th meeting held on 15&22 October, 1951,
' Ins, by Notfn. No. 1(5)/78-INS(N). See Weekly Gazette, Part VI, dated 6.1.1982.
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Provided that the officiating pay and the additional charge
pay may be allowed only if the vacancy required to be filled is of
the duration of at least two months.

{2)  Employees in pay scales 8 to 13 may be paid the following remunerations,
ddition to pay and allowances, namely:—

{a) Officiating pay (without any allowance) for officiation in a higher
grade for a period of not less than two months equal to the
difference between his pay in the lower grade and the stage in the
higher grade which is next above is pay in the lower grade;

(b} additional charge pay (without any allowance) for holding
_additional charge for a period of not less than two months at the
~ following rates:—

-

(i} not exceeding ten per cent of the pay of his own post if he
is of the rank of General Manager, or

{ii) not exceeding twenty percent of his own post if he is below
the rank of General Manager but the additional charge pay
so granted shall not exceed the additional charge pay that
would be admissible to a General manager at the minimum
of his pay scale under clause (i}:

Provided that additional charge pay or officiating
pay shall not be admissible beyond six months
except for very special reasons.

7B. Technical Pay.- (1)) Employees in pay scales 1 to 8(a) who qualify in
-t the following professional examinations or courses shall be entitled to a technical
the rates indicated against each qualification, namely:~-

Examination qualified. Technical Pay
per month
Associateship & Fellowship of C.L1. on passing each paper. Ry 504- p.m.

Associateship of Institute of Actuaries & Society of Actuaries  Rs.800/- p.m.

« vide agreement with CBA dated 10.3.19¢1 {Demand No. 15).
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{complete).

Fellowship of Institute of Actuaries (complete). Rs, 1000/~ p.m.

(b}  Officers in Pay Scales 8 to 13 who qualify in any of the following
professional examinatiens or courses shail be entitled to a technical pay at the rates
indicated against each qualification, namely:

Examination Qualified Technical Pay
per month

{1) Fellowship of the Institute of Actuaries or Facultative of Rs.600/-
Actuaries

(i}  Asscciateship of the Institute of Actuaries of Facultative Rs.500/-

of Actuaries
(i)  Fellowship of the Chartered Insurance Institute Rs.400/-
(iv)  Associateship of the Chartered Insurance lnstitute Rs.300/-]

'fNote: Effective upto 31.8.1991. Thereafier officers and Unionised staff allowed
technical allowance as per Regulation 9(9).

{2)  The employees who pass the various sections or subject(s), parts or
subject(s) of such section(s), part(s) or subject(s) of the qualification from time to time
would be paid the technical pay in a proportion which such section(s), part(s) or
subject{s) of such section{s), part(s) or subject(s} bzars to the entire course prescribed for
acquiring that qualification so that the maximum amount of technical pay does not
exceed the rates mentioned in sub-regulation {1). The rate of such proportionate technical
pay shall be determined by the Z[Chairman].

Provided that an empioyee having more than one qualification will be eligible to
receive technical pay in respect of one qualification only bearing the highest amount of

pay.

Note 1.- The date of commencement of technical pay shall be taken to be the first
of the month following the date on which the result of the qualifying examination or
course is published or announced. In case of any difficulty in ascertaining the exact date,
the decision of the head of the personnel department shall be final.

! Note inserted duc te revised Office Order No. PEGS/PO/187/91 dated 23.12.1991 reference No. PL-8(5},
* Subs, by E.C. 157th meeling held on 15th and 22 October, 1991, for “Board”,
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- Note 2.- On passing any of the approved examinations, the employee '[in pay

scale 1 to 8{a) and MN-T 1o MN-IH] wiIII on Prqﬂug[i{m ol ﬁﬁ[jﬁfﬁt[[][}’ I]I[]Uf, he

reim'l)ursed the cost of books purchased and the examination fee paid by him,}

*fNote 3.- Officers in pay scale 8 to 13 will be entitled to technical pay w.e.f.
1.11.1982].

*I7C. Indexation of pay.- (1) The pay of all full time employees including
officers would be indexed in relation to the cost of living. For the fiscal year 1983-89 the
mdex w.e.f. 1,7.1988 will be as follows:

(a) Employees drawing basic pay upto Rs.1500/- pm, Rs.1,028
(v)  Employees drawing basic pay above Rs.1500/- p.m. Rs.1.021

Provided that indexed pay of zn employee falling in
category (b) above will not be less than Rs.1542/- p.m.

{2)  The aliowance will not be indexed and will not be affected by increase in
pay due to indexation.

(3)  Incalculating the pay, fraction of a rupee which is less than fifty paisa will
be ignered and that of fifty paise or more will count as one rupee].

‘{Note-1. Pay scales of employees in pay scale 1 to 8(a) and MN-I to MN-III have
been revised w.e.f. 1.1.1989 and thereafter the index pay ceased to be payable.]

fNote-2. Pay scales of employees in pay scale 8 to 3 have been revised w.e.f,
1.1,1990 and indexed pay was absorbed while fixing the pay in the new pay scales.
Thereafter ceased to be payable.].

8. Incentives and awards.- An employee who qualifies in any of the [ [°
¢xatninations approved by the Board may be sanctioned cash awards or ather incentives .
on such terms and conditions and on such scale as may be approved by the Board from
time to time.

' Subs. due to First Wage Comrission Awerd, 1977.

? Ins. vide Minintry of Commerce letter o. 1{7W73-INS(N), dated 1.12.1982.

} Finance Division’s O.M. No. P.I{34)-IMP.IL/88 dated 1.7,1988.

* Agreement with the CBA dated 12.4.1589, effective from 1.1,1989.

* Ingerted due to revised pay scale announced by the Govt. for officers w.e.f, 1.1.1950 refsrence Ministry of
" Finance Q.M. No. F.I{5)IMP.IL/91, dated 22.4.199],

® Omitted by 5.R.0. 585(1)/74, dated 13.4,1974,
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9, Allowance.-

(1} House Rent Allowance- House Rent Allowance shall be paid to the
employees at the following rates:—

(a) To employees in pay scale 1 to 8(a), MN-I to MN-TI at the rate of
75% of their pay.]

*(b)

To other employees, in pay scale 8 (E.Q) and above at the rate of
65% of their pay.]]

“(Provided that the Board may approve provision of a house to an officer on such

terms as it may determing.]

f(2) Conveyance Allowance/ Motor Car maintenance Allowance:

{a)

(b)

Conveyance Allowance shall be paid to the emﬁlﬂyecs at the
following rates:-

i

(i)

Employees in pay scales 1 to 8(a), MN-I to MN-IIl 225 p.m.
Provided that ernployees who have their own Motor-
eycle/Scooter will be given conveyance allowance at a
higher rate of [Re.250/- p.m.]

Employees in other pay scales, 300 p.m,

Motor Car Maintenance . Allowance in liew of conveyance
Allowance shal! be paid to an employee in pay scales ¢ to 13 who
maintains a car and whose pay exceeds Rs.1250/- per month as

specified below, namely:—

Rs.
Employees in pay scale 5. 270 per month
Eraployees in pay scale 10. 425 per month

' Suba. by S.R.0, 103175, deted 1.10.1975,
? Subs. CBA Agreement dated 12.4.1989, w.a.f. 1.1,1989.

* Board decision w.e.f. 1.7.1991.

“ Subs. by 157th mesting of the E.C, held on 15th to 22* October, 1991.
* Subs. by Notfn. No. 1{5)/78 INS(N), dated 25.11.1981.
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Employees in pay scale 1 1. 525 per month
Employees in pay scale 12. 625 per month
Employees in pay scale 13. 725 per month

(3) Entertainment FExpenses.- Actual expenses incurred on approved
entertainment will be reimbursed an employee in pay scale 8 to 13 subject to such
cenditions as may, from time to time, be stipulated by the Chairman. ]

T4y Typing Allowance as Special Pay:-

Typing Allowance as Special pay shail be paid to a Typist at the following
rates;

(i)  Typist with the minimum speed of 30 words per minute ’[Rs.45/-
per month. ]

{ii)  Typist with the minimum speed of 40 words per minute "[Rs.55/-
per month. ]

Txx]
(6} Local Compensatory Alfowance.-

(a) Local Compensatory Allowance shail be paid to employees in pay
scale 1 to 7 serving in the city of Karachi, Lahore, Rawalpindi,
Islamabad, Peshawar, Quetta, Hyderabad, Multan and Faisalabad
at the following rates, namely:—

(i) Karachi and Islamabad. 10% of pay subject to a
maximum Rs.200.

{ii) Lahore, Rawalpindi, 5% of pay subject to a

Peshawar and Quetta. minimum of Rs. 25 p.m for

employees in pay scale |
and Rs.35 p.m. for other
employees subject to a

' 3rd Wage Award Commission 1983,

* Agreement with CBA 10.3.91(para ¥ (viii) Rs.30/- revised to Re.45 w.e.f 1.1.991.
! Rs 45/- revised to Rs.55/- w.e.f. 1.1.1991 vide apreament ibid.

* Omiitted by Notfn, No. 1(5)/78 INS(N), dated 25.11.1984.
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maximum of Rs.100,

(iii) = Hyderabad, Multanand  Rs. 25 p.m. for employees
Faisalabad. in pay scalel and Rs.35
p.m. for other employees:

!fNote.- This allowance has been merged with basic pay of the
employees in pay scales 1 to 8 thereafter ceased to be admissible
from 1,1.1983.]

{b) Local Compensatory Allowance shall be paid to employess in pay
scale B to 13 serving in the cities of Karachi, Lahore, Rawalpindi,
Islamabad, Peshawar and Quetta at the following rates, namely;-

(i} Karachi and Islamabad. 10% of pay subject to a
maximum of Rs.200 p.m.

(ii) Rawalpindi, Lahore, 5% of the pay subject to a
Quetta and Peshawar. maximum of Rs.100 p.m.j

?fNote-2.- This allowance ceased to be admissible to employees in
pay scales 8 to 13 wef 1.7.1983.

M Fixed Conveyance Allowance: A fixed conveyance allowance of “[Rs.50/-
] per month shall be paid to such Naib Quasids or Messengers who are required to
perform Out Door Duties on regular basis provided the individual concemed covers 300
K.M, every month.]

[(8) Technical Allowance: Technical Allowance shall be paid to an employee
in pay scales 1 to 8(a), MN-I to MN-III as follows:

{1) Telephone Operator/Telex Operator/Adnema Operator/Computer
Operator/Photostat Machine Operator/Electrician/ Air-Conditioning
Mechanic/Franking Machine Operator,>«-»--»+-+-+-+-+- Rs.20/~ p.m.

Nore: This allowance has been abolished by 3rd Wage Commission Award, 1983
but the empiovees who are already getting this allowance will continue to get it as

! Note ins. vide 3rd Wage Award, 1584 {Para 307,

? Added Finance Division letter No. F.1(5)-1lmp/83 dated 18.8.1983.

* 4th Wage Commission Award, 1586 (Refer Para 63).

* Agreement CBA pars 8 Demand 8(v) Rs.40/- revised as Rs.50/- w.e.f. 10.1.91.
* CBA Agreement dated 10.3.1991.
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personal to them. This allowance will be withdrawn if the incumbent is transferred to
another job.

{(ii}  Key Punchv/Terminal Operator Full time basig:+---- - Rs.50/- pin.,

Provided that this allowance shall cease to be admissible when an employee is no
lenger performing any of the above mentioned jobs, ]

1

(%) Technical Allowance: Every employee shall be entitled to technical
allowance on completion of certain professional examinations at the rates approved by
the Board but not being less than those mentioned below:-

Examination qualified Technical Alowarnce
(Rs, Per month}

1. CHARTERED INSURANCE INSTITUTE
{(UK/AUSTRALIA)

i} On passing of each paper Rs.125/-

ii) On completing ACII Rs.1,500/-

iii} On completing FCIT Rs, 2,500/«

2, INSTITUTE OF ACTUARY (UK '

i} On passing of each subject Rs.325/-

i) On completing FTA Rs.3,500/-

3. SOCIETY OF ACTUARIES (USA)

i} On securing of each credit Rs.7/-

1) On completing ASA Rs.3,500/-

3, FELLOW OF LIFE MANAGEMENT '
INSTITUTE/ACLU {USA)

1) On passing of each paper Rs, 125/-

' Povise umitted vide Gaz. of Pakistan /64 Notification daled 25.11.1981.
? Board decision and Office Order No. P&GS/187/91 dated 23.12.1991 reference PL-8{6} effective from
1491991



On completion of FLMI Rs.1,500/-

On completion of FLMI/M Rs.2,500/-
il T ANTS/

INSTITUTE OF COST AND MANAGEMENT AND

ACCOUNTANTS

Upon acquiring Associateship Rs.1,200/-

Upon acquiring Fellowship Rs. 1,500/~

INSTITUTE OF BUSINESS ADMINISTRATION

Upon acquiring MBA degree:

15t year Rs.600/-

3rd year : Rs.800)/-

Sth year & onwards Rs.1,000/-

COMPUTER SCIENCE

Upon acquiring Masters Degree:-

lst year Rs.1000/-
3rd vear B 1104/-
5th year & onwards Rs.1,20Q/-

SYSTEM ANALYSTS/COMPUTER
PROGRAMMERS

Electronic data programmer with over 5 years experience as Programmer,

1st year Rs.500/-
2nd vear E.5.600/-
3rd year Rs.700/-
4th year Rs.500/-

5th year & onwards - Rs.900/-

The State Life Emp]ozees {Service) ReEulatinns, 1973 809
- g
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m

Nore-i. This would be applicable w.e.f, 1.9.199].

Note-2: [f & person has more than one qualifications, he will be allowed

only one technical allowance which is more favourable to him.

'10)  Cash Handling Aflowance: The employees between pay scale 1 to 6 who are
required to handle Cash should be designated as “Cashier” and paid this
allowance at the rates noted below:]

’[Cash handled each month Amount of Allowance
{a) Employees handling Cash upto Rs.75,000/- average Rs.75/- pm.
per month.
(b) Employees handling ¢ash from Rs.75,001 to Rs. 104/- p.m.
Rs.150,000/- average per month.
{c) Employees Handling cash of Rs.150,001 and above Rs.150/- p.m.
average per month].

) Winter Allowance: A winter allowance shall be paid to employees:

fa) in pay scales 1 to B(a) and MN-1 to MN-II working at such Hill
Stations which are exposed to extreme cold climate, as may be approved
by the Chairman, at the ratc of 4[RS,25{}.-"'-] per month for the poniod
November to Apnl.

(by in pay scales 8 to 13 posted at Muree, Nathiagali and Quetta at the rate
of "[Rs.175/-] per month for the period November to April.

Explanarion- For the purpose of this sub-regulation part of a month
shall be treated as full month.]

*[(12)  Education Allowance: Employees m pay scales 1 to 8(a) and MN-I to MN-III
shall be paid Education Allowance at the. following rates:-

{a) Upto Matric Rs.50/- p.m. per child

' Inserted vide (Gaz. of Pak Part. VI Notification No. 1¢5)/78-INS(N) dated 25.11 81,

P CBA Agreement dated 10.3.199] (Demand No, 8(xi).

*CBA Agrcement 10.3,1991 (Demand No, 8{xii).

4 Subs, for “Rs.150/-" vide Finance Division O.M. No. F3{13-R-13/84-D/206/85 dated 2.5 1985
* Inserted vide Gazcttc of Pakistan dated 6.1.1982 Part-V1., '

*CBA Agreement dated 1(1.3.1991 (Demand No.8{vi).



The State Life Employees (Service) REElations, 1973 811
{b) College Education Rs.75/- p.m. for one child

{c) Professional & Technical Education  Rs. 100 p.m. for one child only

Education Allowance for Professional and Technical Education also payable for at least 3

years diploma course recognized Government/Directorate of Technical Education in the
field of Engineering and Medicine.

The maximum availability of education allowance to the employee is restricted to a total
sum of R5.225/- per month for a minimum of three children. ]

PART 111

APPOINTMENTS, PROBATION, CONFIRMATION,
INCREMENTS AND PROMOTIONS

10.  Appoiniments.- '[(1} Subject to such general and specific directions as
the Chaitrnan may give from time o time,—

{(a) appointments to all posts in *[Pay Scales 1 to 8{a) and MN-I to
MN-11I] shall be made in a Zone by the Zonal Head and in the
Principal Office by the Executive Director, *[holding charge of
Personnel and General Services Division]; and

(b}  appointments to all posts in the Corporation in *(Pay Scales 8 0
13] shall be made by the Executive Director *[holding charge of
Personnel and General Services Division].

{2} All appointments shall be made on the recommendations of the
appropriate Selection Committee to be constituted by the appointing authority concerned,
in accordance with such general and specific directions as the Chairman may give from
time to time. .

11.  Appeintments to be made on minimum of Pay Scale.- Appointment (0 8
post shall normally be made at the minimum of the pay-scale of that post. But, if the
gualifications and experience of past standing of a person so warrant, appointment may

' Subs. by S.R.Q. 1032(1)75, dated 1.10.1975.

% qubs. 3rd Wage Commission Award, 1983,

* Subs. vide E.C. 157th meeting held on 15 & 22.10.1991,

* Subs. by Notfn. No. 1{5)78 INS(N), dated 25.11.1981.

* Suhs. vide 157th meciing held on 15th and 22nd October, 1991,
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e
be made at such higher level in a pay-scale as may be deemed fit by the appointing
authority,

12.  Physical fitness.- No person shall be appeinted t0 a post unless he has
been certified by a Medical Officer specified in this behall by the Corporation, to be
phy mca]ly fit for :-.arwc:e The certificate shall be in such form as may be prescribed by
the '| Executive Director “[holding charge of Personnel and General Scrvices Division].|

13.  Citizenship.- No person who is not a citizen of Pakistan shall hold any
post in the Corporation except with the prior approval of the Board in writing.

14. Qualifications, experience and age.- (1) Qualifications and expericnce
For appointments to varnous posts in the Corporation may be laid down by the
{C hairman] from time to time,

(<) The mmimum age for entry into Corporation’s service shall be 1% years
and the maximum age shall be as follows: —

for appointment in *[Pay Scales 1 to 4 & MN-I] 25 years.
for appointment in *[Pay Scales 5 to R(a}] 335 years,
for appointment in *{other pay scales) 45 years:

Provided that the Chairman may refax the uiaxirnm age limit in suitabie cases for
reasons to be recorded in writing,

I5. Probation.- All employees, except those appointed on contract or on
deputation or on special terms or on temporary basis, shall on appointment be placed on
probation for a period of six months. The appointing authority may, in his discretion,
extend the period of any employee’s probation but it shall not be extended by more than a
turther period of three months without notice.

"[Provided that the Chairman may, in special circumstances and for reasons to be
recorded in writing, reduce or waive the period of probation. ]

“Subs. by S.R.O. 1032175, dated 1.10.1975.
* Subs. vide 15Teh mecting held on i 3th and 22nd Octaber, 1391,
¥ Suhs, by Motfn. Wo, LAW{L-9)83, datad 1341983
* 3rd Wage Commission Award, 1983,
" ird Wape Commission Award, {983,
°'§uh'¢. by Notfn, Mo, 1(5078 INS(N}, dated 25.1 |98 1.
" lrserted vide (Gaz, of Pak. dated 13.4.19583 Pt VI SLIC Notif. Noo TLAWL-983 dared March 83,
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If an employee appointed on probation fails to show satisfactory performance
during his probaticnary period the appointing authority may terminate his service.

16. Comfirmation.- On satisfactory completion of the period of probation,
whether initial or extended, the appointing authority mey comfirm an employee by an
order in writing.

17.  Extension of temporary appoiniments.- Appointment on iemporary
basis or any subsequent extension of such appeintment shall not eniitle an employee to an
extension or further extension of the same or to corfirtmation.

18.  Increments.- (1) Afmual increment in a pay scale shail accrue to an
employee on the 1st of Janmary each year, provided the employee has completed on that
date at least & months service in the said pay-scale. In case of an employee whose service
on 1st January in a pay scale is less than 6 months, the increment shall accrue on the 1s1
lanuary of the next following year.

(2)  Subject 1o an employee’s service being satisfactory, the increment shall be
granted to him on the date of accrual as aforesaid, under the orders of the officer
designated in this behalf. The power to withhold or defer increment for reason of
inefficiency shall vest in the authority competent to make appomntment in the grade
which the employee belongs.

{3} The Chairman may, for exceptional performances authorize the grant of
special increment to an employee.

{4}  An employee shzall not cross an “Efficiency Bar” unless he 1s adjudged it
by the competent authority.]

'[19. Fixation of pay on promotion and moving over to the next higher pay
scale.- (1) On promotion to a pay scale, the pay of an employee shail be fixed in the
higher pay scale after allowing one clear merement in such higher scale.

(2)  On moving over to the next higher pay scale, the pay of an employee shall
be fixed iu (hat pay scale on the next stage above his pay in the lower scale.

1]

(4) On promotion to a pay scale, the pay of an employee in pay scales 8 to 13
shall be fixed in the higher pay scale at the stage next above his pay before promotion. ]

P Subs. by Notfn. Mo, 1(3)/78 INS(N). dated 25111981,
* Omined 3ed Wage Commiission Award, 1983,
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PARTIV -

RETIREMENT, RESIGNATION AND TERMINATION OF SERVICE

'[20. Retirement and superannuation- An employee shall retire from

El4d

service—
()
(if)
(i)
°[(iv)

on such date after be has completed 25 vears of service as the
competent authority may, after review of the employee’s case by
the committee constituted by the *[Board}; [ ]

where no direction is given under clause {i), on completion of the
sixtieth vear of his age; [ ]

if he is permanently incapacitated for Corporation’s service or for a
particular branch of it due to bodily or mental infirmity and is
declared medically unfit by a Medical Board duly constituted by
the competent avthority in this behalf;]

Employees in pay scale 1 to 7[8(3)], MN-1 to MN-III, after putting
in 25 years or more of centinuous un-interrupted and loval service
with the Corporation may request for premature retirement.
However, acceptance of such request will be at the sole discretion
of the Comoration and the Corporation may decline such reguest
without assigning any reason for the same. ]

Explanation - ‘Competent authority” means the Board in the case of officers and
the appointing authority as prescribed in Regulation 10 in the case of employees other

than officers. )

®121, Resignation.- (1) A confirmed employee in °[pay scales 1 to 8(a) and
MN-I to MN-IIT] may resign from the service of the Corporation by giving one month’s

' Subs. by S.R.O. 166{)/80, dated 5.2.1930.
Subs E.C. 157th meeting held on 15 & 22.10.1991.
.? Word “or” omitted by Notfn. Mo, PL-2{1), dated 30.4. 1986 {Sve Weekly Gaz, Part VI dated 14.5.1986,

page 73)

s"rflﬂlll?t«ad E.C. 157th meeting held en 15 & 22.10.1991.
Addecl by Motfi. Nol-PL-2(1}, dated 30.4.1986,
Agreemcnt with CBA dated 12.4.89 effective from 1.1.1939%,
Pa}r Scale R{Supdt) graded as 8(a) CBA agreemeant 10.3.1991.
" Subs. by S.R.0. 585(1)/74, dated 13.4.1974.
¥ 3rd Wage Commission Award, 1983
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W
notice in writing. A confirmed employee in '[pay scales 3 to 13]-may resign from the
service of the Corporation by giving three months’ notice in writing. The resignation
shall become effective on the expiry of the said period of notice.

Provided that no resignation shall become effective during the pendency of any
disciplinary proceedings against the employes. ]

{2}  The employee shall have an option to surrender to the Corporation at any
time during the continuance of the notice a sum equal to his pay for the unexpired period
of notice, in which case the resignation shall become effective on the date of such

payment:

*{Provided that appointing authority may, at the request of the employee, waive
the unexpired period of notice and forege any payment in lieu thereof and accept the
resignation notwithstanding the pendency of any disciplinary proceedings against such
employee whereupon the service of the employee shall stand discontinued.

Provided further that if the appointing authority discontinues the service of an
employee before the expiry of the notice peried, the employee shall be paid a sum equal
to his pay and allowances for the un-expired period of notice.]

(3 Unless the resignation becomes ¢ffective in one of the ways mentioned
herein, the employee shail not absent himself from duty without leave of absence
previously chtained from the Corporation. On wilful contravention of this provision the
emplovee shall forfeit to the Corporation an amount equal to his pay for the unexpired
period of notice and may also be liable to dismissal.

{4} An employee who is on probation or has been employed on a temporary
basis may resign his service in the Corporation at 7 days notice. The resignation shall not
become effective unless accepted by the appointing authority. On such acceptance the
service of such employee shall stand discontinued. )

22.  Termination of service.- '[(1) The appointing authority may terminate the
service of a confirmed employee—

{a) in pay scales 1 to 8{a) and MN-I to MN-IIl as a measure of
retrenchment hy giving him ¢ne month’s notice m writing or by
way of punishment duly awarded in accordance with these
regulations;

| Subs. by Ntfn. No. 1(5)/78 INS(N), dated 25.11.1981, Gaz. of Pak. Pt. V1, p. 2-9,
? Subs. by Notfn. No. LAW(L-9Y83, Gaz. of Pak. PLVL, dated 134.1983.
Thid.
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(b) in other pay scales by giving him three months’ notice in writing

withosk sssgFIg Y TR

(2)  The appointing authority sha!l have the option to pay to the employee at
any time during the continuance of the notice a sum equal to his pay for the unexpired
period of notice in which case the termination shall become effective on the date such

payment is tendered.

(3)  The appointing authority may terminate the service of an employee,
employed on probation or on a temporary basis at 7 days notice in writing without
assigning any reason.

(4) Notwithstanding anything contsined in these regulations, the sc:r;ﬁice of an
employes who has absented Himself from duty unauthorisedly for more than 10 days,
may be terminated without any notice or compensation.

COMMENTS

Back-benellt. Order terminating services of appellant, was get aside in appeal by Service Tribunial
angd appellant was ordered to be reinstited in service with back-benefits. Back-benefits as granted to
appellant by Service Tribunal, having not been paid, appellant hed to file present appeal. Relief es prayed
for by appellant had already boen granted by the Authority to an evenly placed other employes, but
znncllant had been discriminsted and denied that relief. Effect. Appellant was entitled te the same treatment
s had been meted out to other employes. By treating intervening period as leave without pay, judgment
passed earlier by Service Tribunal, had been violated by the department, Back-benefita, would include
annual incremnants, payment of bonus and conskleration for promotion and all said benefits were denied to
the appetlant. Departrnent, in that msaaner had not corroctly interpreted judgment of Serviee Tribunal.
Aucepting appeal, department was directed to decide claim of appellant for grant of pay for intervening
r-tou and ather benafits which were legally due, would aleo be granted to appellant |2007 FLC {(C.5.)
37

PART V
RECORD OF SERVICE

23. (1) A record of service of each employee shall be maintained in such form
as may be prescribed by the '[Chairman].

(2)  Confidential Repoits on the performance of an employee shall be written
in such form and subject to such conditions as may be prescribed by the '[Chairman].

*wubs, by Notfi, No. LAW(L-0W23, Mach, 1983.
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{3)  An employee shall be informed of any adverse remarks in the record of
service or confidential reports so as to afford him an opportunity to explain his position
or to correct himself.

PART VI
GENERAL CONDUCT AND DiSCIPLINE

24. Compliance with orders.- Every employee shall conform to and abide by
these regulations and shail comply with and obey 2ll crders and directiens which may
from time to time be given by any person or persons under whose jurisdiction,
superintendence or control he may for the time being be placed.

25,  General conduct of employee.- (1) Every employee shall serve the
Corporation honestly, efficiently and faithfully and make his best endeavour to promote
the interest of Cormporation. He shall conduct himself in a manner calculated to maintain
the respect and prestige of the Corporation,

(2)  An employee may be called upon to, and on being called upen shall, serve
the Corporation anywhere and in any capacity.

1125A. Taking part in politics and elections.- (1) No empleyee shall take part
in, subscribe in aid of, or assist in any way, any political movement in Pakistan or
relating fo the affairs of Pakistan.

(2)  No employee shall permit any person dependent on him for maintenance
or under his care or gontrol to take part in, or in any way assist, any movement or aclivity
which is, or tends directly or indirectly to be, subversive of Government as by law
established in Pakistan. .

(3) No employee shall canvass or otherwise interfere or use his influence in
connection with or take part in any election to a legislative body, whether in Pakistan or
elsewhere:

Provided that an employee who is qualified to vote at such election may exercise
his right to vete; but if he does so, he shall give no indication of the manner in which he
proposes to vote or has voted.

[(4y No employee shall allow any member of his family dependent on him to
indulge in any political activity, including formation of any political association or being

' Ins. by 5.R.O. 1462(I¥ 78, dated 17.12.1978.
? Bubs. by §.R.0O. 123([)/79, dated 5.2.1979,
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its member, or to act in a manner in which he himself is not permitted by sub-regulation
(3)to act.]

(3)  An employee who issues an address to electors or in any other manner
publicly announces himself or allows himself to be publicly announced as a candidatc or
prospective candidate for election to 2 legislative body shall be deemed for the purpose of
sub-regulation (3) to take part in an election to such body.

(6)  The previsions of sub-regulations {3) and (5} shall, so far as may be, apply
to elections to local authorities or bodies save in respect of employees required or
permitted by or under any law, or order of the Government, for the time being in force, to
be candidates at such elections.

(N If any question arises whether any movement or activity falls within the
ape of this regulation, the decision of the Corporation thereon in consultation with the
s‘ederal Government shall be final.

25B. Employees not to express views against ideology of Pakistan.- No
employee shall express views detrimental to the ideology or integrity of Pakistan.]

26.  Declaration of Fidelity and Secrecy.- (1) Every employee shall, before
entering upon his duty, duly execute and deliver to the Corporation a Declaration of
Fidelity and Secrecy in such form as may be prescribed and shall from time to time
execute any other or Further Declaration of Fidelity and Secrecy as may be prescribed.

(2) At all times and at every place during the continzance of his employment
with the Corporation, an employee shall be bound to respect his Declaration of Fidelity
and Secrecy and to act upon and adhere to it,

7. Addressing representations and applications.- (1} All representations
and applications affecting personal matters shall be addressed by an employee to the
'[Zonal Head or Executive Director] or the Chairman, as the case may be, through his
immediate officer, if any.

{2) Any communication in any manner whatsoever written or verbal of
service matter including posting and transfers etc. and forwarding advance copies of
request to any other agencies/organization within the country or abroad shall not be made
by any employee except through his immediate officer. Any breach in this regard shall
render the employee liable to disciplinary action.]

' Subs. by 5.R.0. 103XI¥75, dated 1101975,
* Inserted vide approval of 76th meeting of E.C. held on 23.11,1982,
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COMMENTS

Noo-availing of Departmental remedy. Appeal before Service Tribnmal was filed without filing
ippeal before the Departmental Authorities, Validity. Where appeal against termination from service
az not provided in Reglns, 27 & 33 of the State Life Employees (Service) Regulations, 1973, the
.mployee had correctly approached the Service Tribunal for redressal of his grievance. Service Tribunal,
afler considering each and every aspect of the case, had rightly allowed the appeal of the employee and
teinstated hitn in service with back benefits. Judpment passed by the Service Tribunal was well reasoned
and based on the law laid down by Supreme Court and was not open to exception. Question of public
importance as contemplated under Art. 212(3) of the Constitation was not involved in the case. Leave to
appeat was refused [2002 SCMR 1138 = 2042 PLC (C.5.) 1009,

28.  Acceptance of gratification or gift.- (1) No employee shall accept either
directly or indirectly any gratification, subscription or reward from any person in his
official capacity.

{2) Any gift acceptea by an employee in exceptional circumstances shall be
reported by him o the '[Chairman) as soon as possible for appropriate instructions.

29. Employees to be wholetime servants of the Corporation.- All
employees shall be wholetime employees and no employee shall undertake any outside
employment or office or engage in any frade, commerce or busingss activity with
remuneration or otherwise on his own account or for any other person, without prior
approval of the ?[Chairman], The *[Chairman] may, in appropriate cases grant such
approval stipulating that such part of any fee or remuneration received by the employee
as may be determined by the *[Chairman] shall be paid to the Corporation.

. Offences and punishment.- (1) An employee who,

{a} cormimits breach of the rules, regulations or orders of the
Corporation, or

(b) commits breach of discipline,
(c) displays negligence or inefficiency, or

(d) COmMMIts Or assists in commtting acts of misappropration O
embezzlement of funds which belong to or are meant to beleng to
the Corporation,

(e) knowingly does anything detrimentzl to the interest of the
Corporation,

' Subs. ibid. _
? Subs. vide E.C. 157th meeting held on 15 & 22.10.1951, for “Board™.
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{H 1s convicted of an offence involving moral turpitude or,

(8 i guilty of any other misconduct,

shall be liable to one or more of the following punishments:
(i) CEnsure,

(ii) withholding of increments or promotion for specitied
period not exceeding one year,

(iii)y  reduction to a lower post; or 10 a lower stage in a pay scalg,

(iv)  dismissal without payment or any compensation in lieu of
notice.

(v]  recovery from the emplovee of the whole or part of the
amount of loss, if any sustained by the Corporation as a
resuit of his misconduct or any other act.]

{2)  Without prejudice to the generality of the term, the following acts and
commissions shall be treated as misconduct:—

{i) wilful insubordination or discbedience, whether alone or in
cotnbination with others, to any lawful order of a superior;

(ii}y  theR, fraud, or dishonesty in conmection with the Corporation’s
property;

(iii)  wilful damage to or loss of Corporation’s goods or property;
(iv)  taking or giving bribes or any illegal gratification;

(v)  habitual absence without leave or absence without leave for more
than ten days;

(vi)  habitual late aitendance;

(vii} riotous or disorderly behaviour ' ] in office premises or any act
subversive of discipling;

' Words “during working hours” omitted vide Notfn. No. LAW(L-9)/83, dated 13.4,1981.
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{viii) making false or misleading statements;
(ix)  melingering;

(x) striking or inciting others to strike in contravention of the
provisions of any law or rule having the force of law;

(xi} go-slow 1[;]
’[(xii) tampering with records,]
COMMENTS

Appellant was dismissed from service on certain allegations, such as breach of discipling, rules
and regulations, misappropriaticn or embezziement of fund ete. Appellant had contended that charge-sheet
was issued against him by incompeatent Authotity 2nd that he was not afforded an opportumty of cross-
examining witnesges produced against him. lnquiry though was held against appellant, but he was
examined in form of question and answer. Serious allegations levelied against appellant having been denied
by him, holding of a regular inquiry giving him full chance to cross examing the witnesses, was absolutely
necessary in his case, but authorities having net hald inquity in secordance with law, impugned order of
disrmissal from servies passed against appeliant was set aside and case was remanded to Authorities to hold
de novo disciplinary proceedings against appellant sirictly in accordance with law. Appellant would, in the
mean time, be reinstated to his post [2007 PLC (C.5.} 555].

3. Procedure for awsrd of punishment.- (1) The authority competent to
award punishment in the case of ar. employee shall be the authority competent to make
appointment in his case.

(2)  For the punishment of dismissal, the following procedure shall be
compulsory:

(i} A charpe-sheet, alongwith a statement of allegations levelled
against the employee, shall be served on him. While serving the
charge-sheet, the employee shall be given reasonable time, not
being less than 7 days to produce any evidence in his defence. He
will also be allowed to be heard in person if he so wishes,

(ii)  An enquiry officer shalli be appointed to examine the defence
offered by the accused and to give a report thereon indicating
whether or not the charges made against the cmplovee are
established.

' Subs. by 5.R.O. {032{T)/75, dated 1.10.1975,
2 Added ibid.
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(ifi)  The report of the enquiry officer shall be considered by the
competent authority who may accept or reject the report or for

reqsons to be recorded mn writing order a fresh enquiry.

On receipt of final report of enquiry the competent authority shall give his
decision:

Provided that where the appointing autherity happens to be lower than the
Chairman, Executive Director or ' [Zonal Head], prior approval of the Chairman,
Executive Director or ([Zonal Head], as the case may be, shall be obtained before passing
an order of dismissal.

The dischasge of a person:
(a) appainted on probation, during the probation;

(b)  appoimes!, otherwize than under contract, to hold temporary
appointrir at, on the expiry of the period of appointment;

{c) engaged under contract, in accordance with the terms of his
contract. .Jues not amount to dismissal within the meaning of this

regulation,

132, Suspension.- (1) Where, for the purpose of conducting an enquiry against
an employee in pay scales ‘[ to 8(a), MN-I to MN-III], the competent authority
considers it necessary, it may suspend the employee:

Provided that an employee shall not be suspended for a period of more than
fourteen days at a time.

(2)  Where, for the purpose of conducting an enquiry against an employes m
pay scales 8 to 13, the competent authority considers it necessary, it may suspend the
employee:

Provided that continuation of suspension shall require approval of the competent
authority after every three months.

; Subs. by S.R.O. 1632(13/75, dated 1.10.1975.

Ibid.
¥ Subs. by Notfn, No. 1{5/78, See Weekly Guz. 1982 Pt. VI, Page 2-9.
4 Subs. due to 3™ Wage Commission Award, 1983,
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(3)  The order of suspension shall be in writing and shall take .:ffect
mmmediately on being sent to the employee by hand or by registered post al his last
known address. During the period of suspension, the employee shall be paid a subsistence
allowance equal to fifty per cent of his pay. If the employee is found not guilty, he shail
be deemed to have been on duty during the period of suspension and shall be entitled to
the same pay as he would have received if he had not been suspended.

{4) An employee suspended under sub-regulation (2} shall, in addition to the
subsistence allowance be entitled to the following payments and facilities, namely:—

{i) | Compensatory allowances as specified below if admissible before
suspension:— -

(a) House rent allowance;
(b) Local Compensatory Allowance; and
(c) Conveyance Allowance;

(ii}  Residential telephone shall not be removed during suspension; and,
while the line rent for the telephone shall be paid by the
Corporation, the payment on account of all the calis shall be made
by the employee himself;

{iil) Mo official transport be provided.)

KX Appeals and applications for revision and review.- (1) An employee
shall have the right of appeal or making an applicaiion for revision or review, as provided
hereunder, against any of the punishments imposed under regulation 30,

(2) An application for review shall lie te the authorty imposing the
punishment sought tc be reviewed and an appeal or applicaticn for revision, as the case
may be, shall lie:

{a) In the case of an employee in '[pay scales 10 to 13], to the Board which
shall refer the same to 4 Slanding Committee or three Directors including
the Chairman. The Committee shall consider the application and submut its
recommendations to the Board for such final order as the later may deem
fit to make:

' Subs. by Notfn. No. 1{5)//78-INS(N), dated 25.11.1981.
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(b) In the case of other employees, to an authority next higher to that which
passed the order in clut:stion:

Provided that, in every case where the employee concerned so desires, be will
have a right to be heard in person before the authority competent to decide the application
or appeal (Standing Committee in the case of [pay scaies 10 to 13] employees), as the
case may be. :

(3}  Every appeal and application for revision or review shall comply with the
following requirements;

{a) it shall contain all material statements and grounds relied upon and
shall be complete in itself;

{b) it shall specify the relief desired;

{c) it shall be made within 30 days from the date of the receipt of the
impugned order.

(4) An appeal or an application for revision may be withheld by the authority
passing the original order, if—

{(a) it dues not comply with the requirements of clause (3);

(b} it deals with a matter which does not concem the employee
personally; .

{c) it repeats an appeal or application for revision already rejected by
the authority to whom the appeal or application for revision is
addressed and does not, in the opinicn of the authority passing the
original order, disclose any new points or circumstances which
afford grounds for reconsideration;

(d) it is addressed to an authority to which no appeal or application for
revision lies under these regulations.

(5) In every case in which an appeal or application for revision is withheld,
the authority withholding it shall inform the appe¢llant or applicant, as the case may he, of
the fact of withholding it. Simulianeously, the said authority shall alse inform lic
appellate or revising authority of the fact of withholding and such authority may call for
any appeal or application admissible under these regulations and may -ass such orders
thereon as it considers fit.
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M,
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An appeal which is not withheld under clause (4) shall be forwarded as
soon as possible to the appropriate authority with all relevant records, with the comments
of the authority against whose order the appeal has been filed.

No appeal shail lie against the withholding of the appeal or application for
revision by an authority competent to de se.

PART ¥1I
TRAVELLING EXPENSES

Definitions.- In this Part,—

(2)

(b)

(e}

(d)

{e)

£

{g}

(h)

“day"” means the period of twenty-four hours, beginning and
ending at orid-night;

“daily allowance™ means a payment to an employee in addition to
other emoluments for any day during which he is absent from his
station of posting, on duty to cover the expenses incurred by him in
consequence of such absence;

“family” means an employee’s wife and legitimate children
dependent or him;

“fare” means cost of ticket by the class of accommodation by
which an employee is entitled 1o travel or if he iravels by a lower
class, the cost of ticket of such lower class;

“mileage allowance” means an allowance calculated on the
distance of travel, paid to an employee to meet the cost of a
particular journey,

“nersonal effects” includes household articles, such as fumniture
andg other luggage;

“temporary transfer” means transter for a period nel exceeding 3
months;

“travelling expenses™ means the fare as admissible to an employee
together with incidental fare, cost of transportation of personal
effects and darly allowance.
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e s s

35,  Clreumstances in which travelling expenses would be admissible.-
Traveliing expenses would be admissible to an employee travelling on Corporation’s

duty or tour or transfer:

Provided that no such expenses would be admissible for transfer made at an
employee’s own request, unless the authority sanctioning the transfer, for special reasons,
s directs. '

136, Journey by rail/ steamer.- (13 An employee shall be entitled to travel by
the following class of accommodation by rail or steamer—

{i) If'he is in pay scale 90 13, Highest class of
accommodation
available.

{1i) If he is in pay seale 8(EO). First Class.

[iiiy  Employees in Grade 1 to 3 & MN-L Second Class,

(iv) Employees in Grade 4 & 5 and MN-IL First Class.

{v) Einpluyees in Grade 6, 7 and 3[%(a)] and First Class].
MN-IIL

{2)  For journey performed on tour or temporary transfer, an employee shall be
entitled to one fare for himself.

(3) For journey performed on transfer an employee shall be entitled to:—

(i} {ne fare for himself:
fii) Transfer Grant;

(a) For employees in Grade *[Equal to one month's
S(EQO} and above pay]

*I(b) For emplovees in (rade Equal to one month's
1 to &a) and MN-I to pay  subject o a
MN-III. maximum of Rs.2,500/-].

' Subs. by Notfn. Neo. 1{5)/78, Sez Weekly Gaz. 1982, Pant-VI, p. 2-2.
* Agreement with the CBA signed on 12.4.1989,

¥ Pay Scale B{5pdt.) graded as 8{a} CBA agreement dated 1031991
¥ 157th meeting of the E.C. on 15/22-10-1981,

5 Agrecrnent with CBA dated 12 4 1989 w e f. 1.1 1989
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{iii) One fare for each adult member of his family who accompanies
him and for whom full fare is actually paid, and one-half fare for
each minor member of his family who accompanies him and for
whom such fare is actually paid;

{(iv)  Cost of transportation by goods train of personal effects up to the
following limits irrespective of the mode of transport:—

If not having a If having family

Sfamily
If he is in pay scale 9to 13, 2250 Kg 4500 Kg
If he is in pay scale 8(ED). 1500 Kg 3000 Kg
If he is in pay scale 4 to 8(a) 750 Kg 1500 Kg
MN-I to MN-1IL.
If he is in pay scale 1 to 3 and 375 Kg 750 Kg
BAN-1.

Note.- The officers will be eligible for payment of the cost of carriage of personal
effects up to the above limits at the rate of paisa 0.083 per Kg per KM (or
paisa 1.66 per unit of 20 Kg per K.M) and will not be required to disclose
the means of transport or produce receipts of actual amount paid.

{v) Cost of trapsportation by train or a car in ¢ase of an employee oL
pay scale 9 to 13 and a motorcycle or scooter in case of an
employee of any other pay scale provided the employee was In
possession of car (and was entitled to car maintenance allowance).
motor-cycle or scooter at the station from which he was
transferred.

37.  Journey by road.- (1) For journeys or parts thereof performed by road by
public transport plying for hire on single seat basis, an emplovee shall be entitled to
mileage allowance at the following ratesi—

(1} Employees in pay scales 8 to 13. Paisa 15 per kilometer.

iy  Employees in pay scales | to 8(a) Paisa 10 per kilometer.
MN-T to MN-IIL



B28 The Insurance Laws

OR

(a) Employees in Grade 1 Ordinary Bus fare
1o 5 MN-I to MN-III

(b) Emplovees in Grade 6, 7 Air conditioned Bus Fare)
{8(a)} and MN-IIL

Provided that for journeys or part thergof performed by engaging a full taxi or
motor tickshaw or in the employee’s own car a mileage allowance shall be admissible at
the following rates:—

Mode af travel Rate per kilometer
(i) Personal car or by engaging full Rs, 3.00

taxi
{ii) Motor rickshaw 45 paiza;

{2} For journeys performed on transfer, following extra expenses will be paid:

(i)°  One additional mileage allowance for family, if the family also
travels by road; and

(i1 Transfer grant as provided in regulation 36-(3)-(ii).

(ili)  Transportation of persenal effects as provided in regulation 36-(3)-

(1v).]

38.  Journey by air.- ([) Employees in '[pay scale 9] and above shall be
entitied to travel by air on tour or transfer.

(1) For journeys on tour or temporary transfer performed by air, an employee
shall be entitled to one air fare for himself by economy class.

(3 For air journeys performed on transfer, the following extra expenses will
be paid:

(i) one fare for each adult member of the cmployee’s family and actual
fare for each minor member of his family, who travels by air.

' Subs. by Notfn, No. 1{5)/78, see Weekly Gazette, 1982, Part VI, p. 2-9.
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{ii)  transfer grant as provided in Regulation 36{3)-(ii).

fiii}  transportation of personal effects as provided in regulation 36-(3)-
{iv) and transportation of car as provided in regulation 36-(3)-(v)].

39, Travelling expenses of servant,- In the case of an employee in '[pay
scale 9] and above, the Corporation may : 130 pay one train fare by the lowest class for a
servant provided he accompanies the employee or his family and the fare is actually paid
for him.

40,  Daily Allowance.- 2[(1) An employee shall draw daily allowance on tour
for the pericd of absence from his station of posting subject to a maximum period of one
month, at a time, at any one station as under:—

Pay limits for officers Rate of duii. ailowance.
1 ! 2
Special rate: Ordinary rate.
Admissible to Admissible at
Islamabad, Karachi, other places.
Lahore, Rawalpindi,
Peshawar, Quetta,
Multan, Faisalabad
aud Hyderabad.
FOR OFFICERS
From Rs. 7500 and above pm.  Rs. 450 per day Rs. 390 per day.
From Rs. 5000 to Rs. 7499 p.m. Rs. 390 per day Rs. 330 per day.
From Rs. 3000 to Rs. 4999 p.m. Rs. 330 per day Rs. 285 per day.
Below Rs.300 p.m. Rs.210 per month Rs. 1580 per day.

Pay limits for unionised
emplovees:

" ! Subs. by Notfn. No. 1{5V/78, see Weckly Gazette, 1982, Part VI, p. 2-9,
* Subs. by Notfn. No. PL K(3), dated nil.
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Between Rs. 1401 and zbove.  Rs. 70 per day. Rs. 60 per day,
Between Rs. 701 and Rs. 1400 Ras. 60 per day. Rs. 50 per day.
p.m.

Up to Rs, 700 p.m, . Bs. 40 per day. Rs. 30 per day.

Provided that the maximum period for which daily allowance is admissible may
be extended beyond one month by the Chairman or the Zonal Head, as the case may be,
where it is necessary to do so in the Corporation’s interest,]

'[(2) Officers staying in a hotel or guest house will be eligible for
reimbursement of the actual single room rent in addition to daily allowance subject to the
following limits:—

0] In large 9 citigs specified in Three times the amount of
sub-regulation (I}. daily allowance admissible
in those sities,

(ii) In other places. One and a half times of the
amount of daily allowance
admissible there.]

2[(3} In addition to Daily Allowance as stipulated above the unmionized
employees in Pay scale 1 to 8(a) MN-I to MN-III on official tour while staying in a Hotel
or Guest House will also be sligible for reimbursement of the actual single room rent
subject to maximum of ong and half time 1o the amount of daily allowance admissible on
production of satisfactory receipt.]

41.  Belated travel by family on transfer.- When for unavoidable or climatic
reasons, the family of an employee travels separately within 6 months of his departure,
fares for the members of the family by the class of accommodation to which the
employee is entitled and the cost of transporting the lugpage, to the extent specified in
these regulations, may be paid by the Corporation subject to the condition that in no case
shail the total cost to the Corporation be more than what it would have been if the family
had accompanied him.

42,  Other journeys.- An employee who is summeoened in his official capacity
by a courl of law or any other authority in Pakistan shall be entitled to travelling

' Qubs, by Notfn. No. 1{5)/78. sce Weekly Gazette, 1982, Part VI, p. 2-9.
? Added due to CBA Agreement dated 12.4,1989,
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allowance as on tour, but in every such case in which an employee draws an allowance
from the Corporation under these regulations, any payments made by the authority
summoning him to meet his travelling expenses shall be refiunded to the Corporation.

43.  Controlling authority.- Travelling expenses bills shall be approved and
countersigned by such authorities as may be designated to be the controlling authorities
for the purpose, from time to time, The controfling authority may, where considered
necessary in the Corporation’s interest, permit travel by a higher class of accommodation.

44.  No travelling allowance on first appointment.- Except with the previous
sanction of the 1{Exn:m.lti'w'«f: Director Incharge (Personnel & General Services)] in writing,
no travelling allowance shall be paid to person to join his first appeintment in the
Corporation.

45. (1) Travelling allowance shall be admissible on the basis of journey by the
shortest route, that is to say, the route by which an employee can reach his destination in
the shortest possible time by the ordinary mode of travel.

(2)  Between places connected by rail no joumey is 1o be undertaken by road,
unless specifically permitted by the controlling authority in the interest of the
Corporation.

46. Concessional fare to be availed of.- Where concessional return fares,
whether ordinary, weekend or seasonal, are allowed by railway, steamship or air
companies, an employee travelling on duty, otherwise than on transfer, will, whenever
possible, avail himself of the concessional fares and in the event of his doing 5o, he shall
be entitled to claim from the Corporation only the actual cost of such fares.

47.  Journeys outside Pakistan.- For joumeys outside Pakistan, the
Corporation shall follow the rules and orders as applicable to Faderal Goevernment
servants. For this purpose the Board shall determine the categorisation of emplovees.

48. For journeys not provided for in these regulations.- For a journey
undertaken by an employee for which no provision is made in these regulatiuns, he shall
be paid travelling allowance on such scale as may be determined by the “[Chairman).

49.  Travelling allowance not to be a source of profit.- As 8 general rule
travelling allowance paid to an employee 15 intended to cover his actual travelling
expenses and is not supposed to be a source of profit,

' Subs. by E.C. 157th meeting held on 15th and 22nd Oclober, 1991,
? Subs. by E.C. 157th meeting held on 15th and 22nd October, 1991, for “Board".
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PART VIII

LEAVE

50.  Kinds of leave,- The following kinds of leave shall be admissible to an
cmiployee in pay scale 8(EQ) to 13;

(1)  Eamed Leave.

(2) Sick Leave.

{3) Study Leave.

{d) Casual Leave,

(5) Matemnity Leave.

() | Extraordinary Leave.

51.  Authorities competent to sanction leave.- The authorities competent to
sanction leave in each case will be designated by the Chairman in the case of Principal

(e and the '[Zonal Head concerned in the case of Zones].
[ |

52. Leave mot a matter of right.- Leave cannot be claimed as a matter of
rizht. When the exigencies of service so require, the competent authority may refuse to
grant leave or cancel leave already granted or changs the nature of leave or recall an
employee before the expiry of his leave.

5. When leave s earned.- Leave shall be eamed during the period of duty
oi:ly. For this purpose the period spent on deputation shall count as duty.

|54, Earned Leave,- Lsave on full pay shall be eamned at the rate of 1/11th of
the period spent on duty, subiect to a maximum accumulation of six moenths at a time.
tarned leave on fuil pay, however, shall not be granted for more than four months at a
lime except in case of leave preparatory to retirement when it may be granted for six
misnths subject to availability in the leave account. ]

55. Sick leave.- (1) Sick leave on full pay shall be accumulated at the rate of
1#18th of the pericd spent on duty subiect to 3 maximum accumulation of 4 months at a
time.

lw, by 8.0, 1032(13/75, dated 1.10.1975.
“ o by Neafn, No. 1(5)78, see Weekly Gazette, 1982, Part V1, p. 2-9.
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{(2) No sick leave for more than three days shall be allowed without
production of medical certificate from the authorised medical attendant.

56.  Study leave without pay.- Study leave without pay up to a maximum of
two vears tnay be allowed to an employee who has completed at least 5 years continuous
service in the Corporation, for studies outside Pakistan in such subjects directly or
indirectly related to the trade of life insurance as may be approved by the Board from
time to tire:

Provided that the study leave shall be admissible to an empleyee only once during
his antire service in the Corporation.

£7.  Casual leave. '[(1) Casual leave may be granted up to a maximum of 15
days in each calendar year, subject to the condition that casual leave on any one occasion
shall not be admissible for more than five continuous day.)

{2}  Casual leave shall not be entered in the leave account, nor shall it be
considered as a discontinuance of duty. But if absence on casual leave exceeds the
prescribed limit, the entire period of absence shall be treated as leave other than casual
leave according to the entitlement of the employee.

58.  Maternity leave.- Maternity leave may be granted to a female employege
for a period not exceeding six weeks on one occasion.

§9.  Extraordinary leave.- (1) Extraordinary leave may be granted to an
employee at the discretion of the competent authority when no other leave is due to him.
Save in exceptional circumstances, the duration of extracrdinary leave shall not exceed 3
months on any one oceasion.

(2) No pay ot allowances shall be admissible during the period of
extraordinary leave and the period spent on such leave shall not count for increment.

60. Leave preparatory to retlrement.- An employee due to retire may be
permitted by the competent authority to avail himself of leave preparatory to retirement
upto a maximum period of six months, subject to availability of leave in his account.

61. Leave after the date of retirement.- If an employee has applied for leave
before retirement on superannuation and the leave has been refused to him owmg to
exigencies of service, such leave not exceeding six months ?[or leave salary in lieu
thereof] may be granted to him at the discretion of the Chairman with effect from the date
of the retirement:

' Subs, by §.R.O. 585(1)/74, dated 13.4.1974,
1 Ins. by Notfn. No. LAW({L-21/83, Gaz. of Pak,, P.V], dated 13.4.1983.
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(Provided that if any employee in pay scale 1 to 8(a) and MN-I to MN-III wishes
10 go on leave preparatory to retirement he shall be granted such leave or, if such leave is
refused, he shall be allowed encaskment of the refused leave.]

62.  Leave account.- Leave account of each employee shall be maintained in
such a form as may be prescribed.

63.  Leave salary.- ’[(1)] Leave salary shall be calculated with reference to the
pay being drawn by the employee &t the time of proceeding on jeave:

Provided that any special pay or allowance allowed to him for performing specific
additional duties shall not be paid during the period of leave other than casual leave,

[(2) While proceeding on leave, an employes in pay scale 1 to 8{a) and MN-]
to MN-III shall be entitled to receive in advance gross leave salary, subject to deductions,
if any, for the next [two months], adjustable in full against that salary.]

64. Combination of leave of one kind with angther.- Leave of one kind,
other than casual leave, may be combined with leave of another kind adrmissible under
these regulations, provided that the maximum amount of leave that may be taken at one
time shall not exceed two ygars “[and six months].

65.  Combinstion of leave with holidays.- When the day immediately
preceding the day on which an employee’s leave begins or immediately following the day
on which his leave expires is a holiday or one of a series of holidays, the employee may
prefix or suffix the holiday or holidays to his leave with prior permission.

66.  Joining time.- Joining time, may be allowed to an employee on transfer
from one station to another subject to following conditions, namely:—

{i) Joining time shall not exceed 6 days excluding the time spent on journey;
{if)  holidays shsll be counted in the period of joining time: and

{ili}  joining time may not be combined with leave,

' Subs. by Notfn. No. 1{5)/78, see Weekly Gazette, Part VI, p. 2-9.

" Added ibid.

" tind,

" Tns. by Notfn, No. LAW(L-9%/83, Gaz. of Pak., P.VI, dated 13.4.1983
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PARTIX
OTHER. BENEFITS

§7. Loans snd advances.- '[Subject to the provisions of the Insurance Act,
1938, and any other law for the fime being in force, the] following advances or loans may
be granted to an employee to such extent and on such terms and conditions as the Board
may, from time to time, by the general order determine:-

(a) advance of pay.

()  advance of travelling allowance on tour or transfer,
{c) House rent advance.

[{d) House building/ purchase loan.

{e) Conveyance loan:

*[Provided that instaliment of repayment of house building loan shall not exceed
45% of gross emecluments of an employee namely pay plus allowances. For loans other
than house building loan the instzllments of repayment of such lean shall not exceed &
5{50%} of the gros: emoloments of an employee].

68. Gratulty.- Employees leaving the service of the Corporation shall be
entitled to gratity on such scale and subject to such terms and conditions as may be
approved the Board from time to time.

69, Group Insurance.- The Corperation shall provide free group insurance
cover to its employees on such scale and on such terms and conditions as may be
approved by the Board from time to time.

70. “[Rest and recreation allowsnce and leave fare concession.- An
employes will be entitled to half month’s pay subject to a maximum of Rs.500/- per
year as rest and recreation allowance or avail leave fare concession once in three vears
from the place of duty to the nearest railway station of his home-town, or upto 500

" Added by Notfn. No. 1{5)/78, see Weekly Gazette, Part V1, p. 2.5,
? Added ibid,

? Proviso subs. due to agreement with the CBA signed on 12.4,1989.
* Subs. vide Notfi. No. 1(3)/76-INS, dated 25.11.1081.
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miles from the place of duty as per rules prescribed in this behalf of the Board frc-m
time to time.]

ll?ﬂA. Retirement fare concession.- (1) An employee in pay scale § to 13
retiring from the Corporation’s service or proceeding to his place of domicile on leave
preparatory to retirement shall be entitled to receive from the Corporation the cost of cne
single fare for himself and for each member of his family if acmmpamed or preceding or
following him within a reasonable time by rail, road, steamer or air, by the class of
accommodation to which he is entitled or a lower ciass by which he and his family
actually travel from the place where he retires or proceeds on leave preparaiory to
retirement to his place of dotmnicile:

Provided that the concession shall be admissible only if any such employee
proceeds to his place of domicile within six menths of his last day of duty in the
Corporation,

{2}  An employee in pay scale 8 to 13 retiring from Corporation’s service or
proceeding to his place of domicile on legve preparatory to retirement shall be entitled to
receive from the Corporation cost of transportation of personal effects to his place of
domicile in accordance with the provisions of clause (iv) of Sub-regulation (3) of
regulations 36.]

271,  Uniform/Dress Allowance/Washing Allowance for employees in pay
scales 1 to 3, MN-I to MN-II:-

(@)  Unfform: {Naib Quasid}, Quasid, Driver, Security Guard/Chowkidar
and Lift Operator shall be provided with uniforms at the following

scales:
(1} Winter Uniforims 2 in 3 years.
{2) Summer Uniforms _ 3 in each year.
(3) Shoes 2 Pairs in each year
one each half yearly.
{4 Socks . 2 Pairs in each year

one e¢ach half yearly,

' Added by Notfn. No. 1{5)/78, see Wnekly Gazette, Part VI, p, 2-9,
: Regu]auun 71 substituted as par 3! Wags Award snd anomaly Commitbes decision,
! Inserted due to Agreement with CBA dated 10.3,1991,
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{5) Cap Cap/P.Cap/Kuliah with
turban, one gach year,

(t) Dress Aifowance: Following employees will not be provided
uniforms and will paid dress allowance at the rate of Rs.40/- per
month in lien of uniform, Dafiaries, Record Sorters, Gardeners,
Cleatiers, Sanitary Workers, Helper Employees in Grade MN-1]

[(¢) Washing Allowance: Drivers, Quasids, Head Security Guard @
Rs.45/- per month. Naib Quasids, Messengers, Farash, Gestetner
Operator, Lift Operator, Assistant Mechanics, Assistant
Carpenters, Assistant Painters (@ Rs.35/- p.m.]

72,  Other Perqulsites.- For exigencies not provided for in these regulations,
the Board may, when it is considered necessary for the promotion and development of
business, sanction any other perquisite *[whether in cash or kind).

173. Payment to nominge in the event of death of an employee.- (1) An
employee may, at the time of Commencement of service or at any time thereafter,
nominate the petson or persons to whom the amount of gratuity, group insurance, balance
of pay and allowances and any other amount due to him as an employee shali be paid in
the event of his death. The manner of nomination shall be prescribed by the Board.

(2)  Payment to a nominee or any person designated to receive payment on
behalf of a2 minor nominee shall constitute full and complete discharge of the
Corporation. ]

*[74. Grant of Financial Assistance on death of an employee at the duty
station:

(i) In the case, if the dead body of the deceased employee is buried
locally then the actual cost of the local burial may be reimbursed
by the Corporation to the extent specifically applied for the by the
bereaved farnily subject to a maximum of "[Rs.2000/-] in each
cage.

' Circular No. P&QS/PO/21/9] dated 14.4.1991.
t with CBA signed on 10.3.1991.
Y Added by S§.R.0. 1032(I)/75, dated 1.10.1975:
* Added by Notfn. No. 1{5//78, see Weekly Gazette, Part VI, p. 2.9,
S Agreement with CBA signed on 12.4,1989,
@ Agreement with CBA dated 10.3,1991, w.e.f. 1.1.1991, for “Rs.500".
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(i)
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in the case, if the dead body of the deceased employee is
transported to home town:

(a)

{b)

{©

by rail, the actual cost of transportat:cm of the dead body of
the deceased from the last station.’of his duty to home town
shall be borne by the Corporao,

by road, the actnal cost of such transportation would be
horne by the Corporation subject to a maximum of Rs.4/-
per kilometer. The distance will be calculated from the
residence of the deceased in his last station of duty to his
home town.

by air, there where transportation of dead body by rail or
road would invelve a trip exceeding 24 hours, actual cost of
transportation by air would be met by the Corporation.

EXPLANATION:

{iii}

(a) Irrespective of the mode of travel by which the dead
body is transported actual cost of transportation of
dead body not exceeding Rs.800/- and

(b}  Where dead body is transported by air one single
economy <lass air fare shall be allowed to attendant,
if any accompanying the dead body and this
concession is admissible to a member of the family
only. For the purposes of this regulation family
means spouse, legitimate children and step children
of an employee of the Corporation residing with and
wholly dependent upon him.

In the event of death abroad of an employee who has been
deputed out side Pakistan on temporary official duty, the
expenditure connected with the burial of the dead body to
the extent supported by the relevant voucher the extent
supported by the relevant voucher in original and
certificates issued by the Head of Pakistan Embassy or
Pakistan Mission in the country congerned, shall be borne
by the Corporation in a manner as described below:
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(&) If the dead body is buried or cremated locally in the
country where the employee was deputed, the total
cost of burial or ¢remation, or

{b)  if the dead body is transported to Pakistan, the total
cost of such transportation including incidental
expenses incurred for preparation of the dead body
for transportation such as, embalming, local
transportation charges, etc.

1175. Repatriation of family of an employee who dles while service in a
Zone other than the Zone of his domicile:

(i)

(1)

Actual railway fare(s), or air fare, sea fare, as the case may be of
the class of lastentitlement of the deceased employee from his last
station of posting to his home town in the other Zone, or to such
other place in the Zone of domicile of the deceased to which the
family may actually like to proceed, shall be paid to the members
of the family of the deceased employee.

Provided that the amount to be paid by the Corporation shall not
exceed the amount admissible from the last station of position of
the deceased to the homce town of the deceased:

Provided further that the journey shall be performed by the
cheapest route.

Actual charges of transportation of the personal effects of the
members of the family of the deceased employee by the approved
means of transport from the last station of pesting of the deceased
employee to his home town in the other Zone or to such other
place jn the Zone of domicile of the deceased to which the family
may actually like to proceed, shall be paid to the members of the
farnily of the deceased employee.

Provided that the amount to be paid by the Corporation shall not
exceed the amount admissible from the last station of posting of
the deceased, and )

Provided further that the limit and restrictions as to weight and
means of transportation that were applicable to the deceased

' Addition due to Agreement with the CBA signed on 12.4.1989,
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employee for carriage of personal effects on transfer immediately
hefore his death,

EXPLANATION:

The above concessions should be availed of by the famiiy of the
deceased employee within 6 months from the date of death of the
employee.}

'[76. Transfer Grant.- The family of the deceased emplayee shall be entitled
to transfer grant to the extent admissible 1o the deceased employee as on transfer from
one station to another.

EXPLANATION;

The amount payable under this regulation shall be paid to the eldest member of
the deceased employee’s family upon application to the Deputy Genera! Manaper
(P&GS), Principal Office/Zonal Head, as the case may be. The said application should
contain the following particuiars:

(a} Name of the deceased emplovee.

(b}  His designation and the name of the office or department in which
he was working at the time of his death. .

{c) Mame and address of the applicant.
{(d) His/Her relationship with the deceased.

(€) Home town of the deceased employee and the place where the
family intends to proceed.

{f) Names of {amily members with age of sach of them.
{g) Approximate weight of personal effects 10 be transported.

The application should be countersigned by a Class [ Civilian Gazetted Officer or
a Commissioned Armed Vorces Officers or an Officer of State Life lnsurance
Corporation not below the rank of Manager who will record a certificate thereon in the
words “Certificd that I personally know the above particulars to be correct” ]

' Agreement with the CBA signed on 12.4.1989,



